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| Provmcml Financial Circular No: PF / 81/ 2013

Secretaties,

Deputy Chief Sectetaties,
Heads of Depattments,
Notthern Province.

APPROPRIATION ACCOUNT - 2012

The Secretaries and Heads of Departments ate requited to prépate and sign their Annual
Appropriation Account pettaining to their Heads of Expenditure in terms of Provincial Financial

Regulation 258 and rendet them to the Auditor General through the Deputy Chief Secretaiy-

Finance in conformity with the instructions given below.

2. Appropriation Account

Approptiation Account for the yea; 201_2 should be prepared in the newly designed forms '

numbered DCSF — 1 to DCSF — 10 and notes (i) to (iv) attached hereto based on final fignres
appearing in the Final Computer Printouts in accordance with the following guideline.

2:1.  The final computer print out for 2012 and summaties annexed thereto contain provisions
made in the annual estimates, total net provisions, total expenditure and the net effect ie.
savings ot excess. This information should be reconciled with your books of accounts.

2:2. In preparing the Approptiation Account, total expenditure and savings / excess should
be reported to the nearest rupee.

2:3. With regard to the PFR.45 transfers, only the total figure will be indicated in the above
~ statement for 2012. However,  another statement (computer ptintout) giving detailed
PFR.45 transfers individually will also be sent with the above sutmaries and figures
appear in it also should be reconciled with your transfer applications before the

_ compilation of the Appropﬂauon Account. -

3. Formats for the preparation of the Accounts

The specimens of the following formats are annexed herewith to be used in the preparation of

the Appropriation Account.
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DCSF 1
DCSF2

DCSE 3
DCSF 4
DCSF 5

DCSF 5()
DCSF 6

DCEF 6(j)

DCSF 7
DCSF 7()
DCSF §

DCSF 8()

DCSF 8(i)
DCSE 9

DCSF 10
Note {1}
Note (1)
Note (i)

Note( iv)- a,(b)

DCSF (Audit) -

Appropriation Account-2012 )

Appropriation  Account-2012 by Programme(to be prepated for each
Programine)

Recurrent Expenditure by Project (to be prepared for each programme)
Capital Expenditure by Project. (to be prepared for each Programme)

Summary of Financing Expenditure by Programme (to be prepared by using
sumimary detatls of DCSF 5())

Financing of Expenditure (to be ptepated Project wise for each Prograrnme)

Explanations for the Vatiations between Total Net Provision and Actual
Recurrent Expenditure (to be prepared for each Programme )

Explanations for the variations between Total Capital Net Provision and Actual
Expenditure (to be prepared for each Programme )

Statement of Losses & Waivers (o be prepared for each Programme )
Statement of Write Off from books (to be prepared for each Programme )

Statement of Liabilities (1)

Excluding Chief Accounting Officer approved provisions transferred to
Deposit Account (to be prepated fot each Programme)

Statement of Liabilities (ii)

Provision transferred to the Deposit Account with the approval of the Chief
Accounting Officer in terms of PFR 162 (to be ptepared for each Programme )
Statement of Liabilities (iii)

Statement of Commitment in terms of PFR 65

Statement of Claims under Reimbursable Foreign Aid (to be prepated for

each Progtamme )

Statement of Missing Vouchers (to be prepared for each Programme)

Report of the Movement of Non-Current Assets-2012

Summaty of Control Accounts for Advance and Depos1t Accounts-2012
Summary Report on Imprest Accounts-2012

The Status Repotts on Bank Accounts.

. For the observation of the Auditor General pertaining to the- Appropﬂaﬂon

Account -

4.  Explanations for Variations of Total Net Provision and Total Expenditure

Variations between total net provision and total actual expenditure of each and every expenditure

item and explanations for variation to be furnished in DCSF 6 and DCSF 6(1). Explanation for

vatiation between total net provision and total actual expenditure need not be furnished if the

savings is less than 5% of the total net provision under each object code ot Rs.10,000/=

whichever is higher. Explanations for variations should be concise and justified with teasonable

facts, Further, the aforementioned reasons should consist of replies alteady given for Audit
Queties, 1f any.

Presengation of the Appropriation Account

Apptoptiation” Account of each Ministry / Depattment is required to be presérited a3 a bound
volume at least cost, containing the following:

5:1.  Appropration Account should be prepared in the DCSF — 1 format and duly ceztified. In
view of the heavy volume of information to be presented in the Account, Apptoptiation
Account could be presented with supporting Programme Approptiation Accounts
prepared to provide information in detailed manner along with further details by Projects
with classifications under Recurrent and Capital Expenditure separately in the formats
given as “ DCSF - 2 to DCSE - 10”.

-




5:2.

5.3,

© 54,

5:5.

All these detailed Accounting Statements are considered as an integral part of the
Appropriation Account. - -

Accordingly, as all such supporting detailed accounting statements are treated as an integral
patt of the Appropriaton Account for all the purposes it is the responsibility of the Head
of Department and Sectetaries to take every measure to satisfy themselves as to the
preparation and orderly presentation of the account providing accurate information and
adequate explanation as stipulated in PFR. 258.

In addition to the format of DCSF-2 to DCSF-10, the following notes to the
Approptiation Account should be completed after reconciliation of depastmental books of
accounts with the computer print-outs for 2012.

Note (i) - Report of the movement of Non - Cutrent Assets as at 31" December 2012.
Note (i} - Summaty of Conttol Accounts for Advances and Deposit Accounts —2012
Note (i) - Summary Repott on Imptest Accounts — 2012.

Note (iv)-a - The Status Repott on Reconciliation on Old Bank Accounts — 2012.

Note (iv)-b - The Status Report on Reconciliation on New Bank Accounts —2012.

All the required formats for these notes ate to be duly completed & presented along with a
certificate given by the Chief Accountant and if there is nothing to be reported in a
patticular format it should be presented by completing it as a “ NIL” Repot.

Expenditure of the vote ledger should be controlled according to the freezed budgetary
provisions if the amended budget prepared, after considering the managetments of public
expenditure as per the National Budget Circular N0:155, Office of the Deputy Chief

‘Sectetary- Finance’s Final Accounting Statements ate issued based on the initial budget

estimates. Consequently, freezing of provisions aforementioned should also be indicated as

a reason for the respective savings in DCSF 6, DCSF 6(i) which explains the reasons for
savings in votes. In addition to that, teasons for other savings should be explained
accordingly.

Appropnatton Account should be presented as 2 bound volume in the following manner.
i Outer Cover of the Bound Volume as suitably designed. '
ii.  First page for “contents” giving relevant page number (at bottom) of each
supporting accounting statement and note.

i, Appropnation Account - DCSF - 1

iv. Programme wise Appropnatton Account, presenting each programme in DCSF -2
along with details in DCSF- 3 tol0, in the ascending order of the programme
numbers. .

v. Note (i) - Report of the movement of Non — Current Assets.

vi. Note (i) - Summary of Control Accounts for Advance and Deposit Accounts.

vil. Note (iif) - Summary Report on Imprest Accounts.

viil, Note (iv) - 2 - Status Report on Reconciliation of Old Bank Accounts.

ix. Note (iv) -b - Status Report on Reconciliation of New Bank Accounts.

%.  Two blank pages fot the use of the Auditor General’s Department-DCSF-(Audit)

The Accounts should be prepared by using A-4 papers in size,

6. Cestification of the Approptiation Account

G:1.

As all the detailed accounting statements presented in the DCSF formats No.2 to No.10
and notes (i) to (iv) ate considered as an integral part of the Appropriation Account in
conformity with the accepted practice, certification should be made by the Secretaries &
Heads of Departments & only on the main Approptiation Account presented in the

w03




7.

10.

format of DCSF 1, as specified. Therefore, signatoties are responsible for all the
information given in detailed statements.

Names with initials and designation should be clearly stated on the Account i respect of
all signatories to the Account.

Rendition of Accounts to the Auditor General

1.

It is required to take the following steps when the Appropriation Account is forwarded to
the Auditor General.

i Appropriation Account should be prepared in Tatnil and English.

. After due certification, the original and other 3 copies of Appropriation Account
should be forwarded to Office of the Deputy Chief Secretary- Finance to enable to
check the correctness and forward it to the Auditot General in three (03) copies.

iil. The audited Approptiation Account will be distributed by Auditor General in the
following manner.

@  Original - to the Office of the Deputy Chief Sectetary-Finance
@@ Copy - 01- to the Ministry/Depattment in charge of Expenditure Head.
(i) Copy - 02- to be tetained in the Auditor General’s Depattment

Approptiation Account Formais

The file in electronic form, containing formats of DCSF 1 to 10 and Notes (i) to (iv) is available
in the Office of the Deputy Chief Sectetary- Finance and if required, it could be obtained from
the Chief Accountant, Accounts & Payments, Office of the Deputy Chief Secretary-Finance.
(LelN0:021-2220852).

Due date for fotwarding the Account

9:1.

9:2.

The Secretaties and Heads of Departments, are heteby tequested to prepare their
Appropriation Accounts for the year 2012, cettify them and forward to Office of the
Deputy Chief Sectetaty- Finance, N.P on ot before'42™ of Februaty 2013 to enable Office
of the Deputy Chief Secretary-Finance to check the correctness and forward them to
Auditor General with the Chief Secretaty’s certification on or before 28" February 2013
and also to receive audited accounts by Office of the Deputy Chief Secretary-Finance, N.P
by 15" Match 2013.

Please also note that two separate sets of copies of Note (i) and (i) should be sent along
with the Appropriation Account.

Fusrther Clasification

Fot any further clarification needed in this regard, the Chief Accountant, Accounts & Payments
of the Office of the Deputy Chief Secretary—Fmanee ma,y be contacted at telephone number:
021-2220852.

L ey p

R\‘/{/ﬁ]ialudchum1 chiet Secreidly

Chief Secretaty,  ,;  thern Province

Notthern Province

Copies to:

I Sectetary to the Hon. Governor, NP. -

2. Secretary, Ministry of Provincial Councils and Local Government Colombo. For infotmation
3. Asst. Auditor General, NP please.

4. Director, Dept. of Provincial Audit, NP.
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Ezpenditure Head No :
Programme No. & 'Tide :

Northern Provincial Council

Appropriation Account bv Programme - 2012

. Name of Ministry / Depastment :

A
B

Summary of Recurrent and Capital Expenditure

DCSF 2

Mature of Expenditure
with  DCSF format
Reference

@ 2 ) @ ) ()
Supplimentary ,
Provision in Provision and Transfers in Total Net Total Net Effect
Budget Supplimentary | terms of theP, Provision B mM ditore Saving/(Excess)
Estimates Estimate F.R. 45 and 46 (1+2+3) *P (4-5)
Aflocation :
Rs. Rs. Rs. Rs. Rs. Rs.

Page No. (Reference to
relevant DCSF format)

(a) Recurrent (DCSF 3)

(b) Capital (DCSF 4)

Total

Chief Accountant/ Director- Finance
Date

-6
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& T ' k3
: .."& - DCSF 4
Northern Provincial Council
Capital Expenditure by Project - 2012
mxmvmb&gm Head No : Name of Ministry / Department :
Programme MNo. & Title :
© Project No. & Title :
< (1) @ 3) @ &)
NO m Transfers in terms
3 Nw. M Provision i Hu.m...m.mﬁ. amm and 46 and Total Net Net Effect
3 = . rovision 'in upplementary .. . .
m m B Description of Items wal Estimates " Provision and Provision Total Expenditure Saving/ (Excess)
g = o Supolim Eeti (1+2) (3-4)
=N 9 upplimentary tstimaie.
m g Allocation
g
- Rs. Rs. Rs. Rs. Rs.

Total

Chief Accountant/ Director- Finance

Date

04
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" Name of Mimistry / Department ;
Expenditure Head No ;
Programme ™No. & Title :

Financing of F,

Notrthern Provincial Council

enditure bv Projects of each Programme- 2012

(Financing of Capital and Recutrent expenditure according to Hunou.mn.ﬂm of a Programme)

DCSF 5()

Financing Project 01 Project 02 ‘Project 03 Programme Total/Page Total*
Actual Actual : Actual Net Actnal
Code Source INet Provision Expenditute Net Provision Expenditute Net Provision Expenditure | Provision Expenditure
Rs. Rs. Rs. Rs. Rs. Rs. Rs. Rs.
11 (Domestic wcb@m‘ .\
12 |Foreipn Aid - Loan
13 m.ou.,.n.mmﬁ Aid - Grant
4 |Reimbursable Foreign Aid - Loan
15 |Reimburseble Foreign Aid - Gant
16 |Counterpart Fund
17  |Foreign Aid related Domestic Funds
21 {Special law Services

Total

*Final page total would be equal to programme total , if an extra page is added for cach progratime.

Chuef Accountant/ Director- I'inanice

Date

-05(i)...
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Northern @ﬁoﬁs&& Council

DCSF 6(1)
Explanations for Variations Between Total Net Provision and Actual Ca ital Fxpenditure
- { to be Referred to Column 5 of the DCSF -4)
Name of Ministry / Department : .
Expenditure Head o : ,
=] S =]
N Nﬂ N Nﬁ vm.,.\m} L
w bl .
H = 8 B T Z - . . Net Saving/{(Excess)| Petcentage of .
| m m; M mM m ..m Description of Capital H.“Nﬁnﬁ&ﬁﬂn.n Rei¥ i Savings % * Explanation
Ple 5| 58S ‘
& 2 o
& Please see Section 5 of the circular
**  State the percentage of savings without decimal e
Chief uw‘nnoﬁﬂﬁwbﬁ\, Director{Finance)/Commissioner(Finance) ~ . -

Date: .

-06(i)
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»

Northe 1 Provincial Council | | DCSF 7 )
Statement of Write Off from books ,

Name of Ministry / Department :
Expenditute Head No.:
Programme No. & Tide :

1. value of loss dusing the vear : ’ .
No of Cases ° . Value (Rs)
@ Below Rs. 25000.00 e

* () Over Rs. 25,000.00

.........................................................

2. Statement of write off from the book and recoveries duting the yeas

Nature of Loss Value of Loss Recoveries d‘m,Eo written off | Reference no. of Approval for Write Off from
from the book the book
Rs Rs Rs

1

2

3

4

5 -

Total
Note, -Excluding losses'and waivers to be accounted in DCSF 8, only any other losses and waivers under P.F.R......... should be

mchaded in this format.

Chief Account/ Ditector(Finance)/Commissioner(Finance):
- Date:

-07(i)
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DCSF 86)

in terms of P.E.R, 162

Name of Ministry /Department : . : ' ‘ T
Expenditure Head No. ¢
Programroe No. & Title :

MName of the Creditor /Name of Vote 1n“ﬂnm”~%nn““ﬂ~“ﬂww Frovisions
Payee(To be identified at the time of Description of L/C Nos Axount
teansfering the Provision to Deposit Liability : ) : Transferred
Accounts)*

Object Financing

Project | Sub Project Code Code

e

* Should be seperatly listed as follows.
1. To ministries/ Government Departments
2. To state Corporation/ Statutary Boards.

3. 'T'o Private Parties.

Chief Account/ Director(Finance)/Commissioner(Finance): |
Date: .

-08(i)
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Expenditure Head No. :

Northern Provincial ﬁognm.

Name of Ministry / Department :

Report of the Movement of Non-Current Assets - 2012

Note {i)

Opening Balance | Additions during the | Disposals during | Balance as at
Object Code & Assets Category Asset Code & WName as at 01/01/2012 * year #F the year ¥ 31/12/2012
Rs. Rs. Rs. Rs.
> x
2101 | Vehicles 3 ..
5
4
2102{Futniture and Office Equipment | © 4
; 4
3
2103(Plant, Machinety & Equipment | * 3
3
1
2104|Buildings and Structures 1
1
2
2105{Land and Land Improvement 2.
2

Grand Total

(* Only in respect of assets acquired after 01/01/2004.)

(** Total value of this column should tally with the figures shown in annexure DCSF 4 of the >Hu®nomﬁmﬁoﬂp Account.
I hereby certify that the balance appearing as at 01.01.2012 is the net balance of the assets acquired duting the year 2004 - 2012after momﬁnubm the value of
disposed itéms of assets if any and that those balances ate tallying with values in the Fixed Asset register and that annual verifications of stores carried out in*

i

respect of the years 2004/2005/2006/2007/2008/2009/2010/2011(Delete years not applicable) have witnessed theit physical existance.

Chief Account/ Director(Finance)/Commissioner(Finance):
Date: :

-11
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Northern Provincial Council

Note (iii)
Summary Report on imprest Account -2012
Name of Ministry / Department : x
Expenditure Head No. :
As Department Books
- - m.uﬂ.. s .mﬂ o.o - - Balance as at 31/12/2012
Account No. Opening Balance as| Total debits during the {Total credits during the| Closing Balance as at as per Treasury
at 02.01.2012 vear year 31.12.2012
Rs.) Rs.) Rs.) (Rs.) '(Rs.)
i 2 3 4 5 6

RE

1. Please show reasons for difference between above 5 and 6.
(1) Remitted to the Treasury but not updated cash book balance as at 31/12/2012

(2) Other reasons

2. Describe the balance shown in above 5 , as follows
(1) Unsettled sub imperst (Advances)

(2) Errors when summary of accounts is prepared (if Buwv

i

* state if these balances were settled as at the date of signing the report and if not,reason for not setlling the halances.

I hereby certify that the above information is true and cotrect.

Chief Accountant/ Director(Finance) /Commissioner (Finance).

Name with Initals :
Date :

-13
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Northern Provincial Council

Note (iv)-b
Expenditure Head No. : Name of Ministty / Department :
- Balance as per | Balance as per Cash| Total value of cheques not yet goﬁhwh?mﬂ
Name of Bank | Account No. | Bank Statement as Book as at presented to bank as at iliaci
at 31/12/2012 31/12/2012 31/12/2012 (If exceeds 6 reconciation
: - months) prepared

I hereby certify that the above information is true and correct.

Chief Accountant/ Director(Finance) / Oogmmﬁﬁmﬁﬁmmnmmnm
Name with Tnitials :

Date :

-14(b)
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