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Public Administration Circular : 2412007

My No: El\ l4l309ll l2l7
Ministry of Public Administration
and Home Affairs,
Independence Square,
Colombo 07.

01 November, 2007 .

Seoretaries of Ministries,
Chief Secretaries & Provincial Councils

and Head of DePartments.

t

Enhancing the efliciency of Public Officers through the

evaluation of leave which are not availed bv them

GovemmenthasdecidedtograntthefollowingbenefitSinsteadofmakingpaymentofallowances
stated in the public AdminiJttation Circular ]io: 10/2006 dated 06.06.2006 and No: 10/2006 (I)

dated 09.11.2006, issued to make provisions for payment ofan inoentive allowance in lieu ofleave

which are not availed by the Public Servants.

I .Tomakeprovis ionstocarryforwardtheYlgut lon/sickandcasual leave, inplaceofthe
vacation/sickleavenotavailedbythePublicservantsduringtheirperiodofservice.

I l .Togrant leavepriortoret i rementsubjecttoamaximumof12monthsonthebasisofthe
nuliber of dayi of vacation / sick and casual leave saved by the public S_erv-ants in lieu

oftheleavepriortoret i rementwhichhasbeenl imitedtoamaximumof03monthsat
present.

III. To provide an oppornrnity to be re-employed in service up to 61 years ofage by.making

avail ofthe casuat aJ vacation / sick leave saved by the Public servants who retire at 60

years of age; subject to confirmation of the physical and mental fitness by a medical

certificate.

IV.Togrant,subjecttotheexigenciesofservice,overseasorlocal leaveuptoamaximum
of06 months, once in 05 yeirs based on the causal/vacation/sick leave not availed.



02. The leave for which incentive allowance has been obtained in terms of the provisions of the

public Administration Circular No: 1 012006 should not be included for the purpose' of granting the

above benefits.

03. If it becomes necessary to fill the vacancy of a specific post, in granting leave prior to

retirement subject to a maximum of one year, approval or tn. Treasury should be obtained for

same.

04. only the leave saved from 01.01.2006 should be made applicable when granting the above

benefits.

05. Action will be taken to revise the Establishments Code to include these provisions'

06 provisions of the Public Administration Circulr No: 1012006 dated 06'06'2006, No:

1012006(l) dated 09.11 .2006 and the Public Administration Circular No: 0212005 dated 03'02'2005

are repealed with the provisions of this Circular with effect from the date of this Circular'

07. This circular is issued with the concurrence of the General Treasury.

Sgd / D.DissanaYake
Secretary
Ministry of Public Administration
and Home Affairs
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