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1°* Efficiency Bar Examination — Grade III

No. Name of Subject Subject Time Marks
No.
1. | Establishment Code , 01 02 Hours 100
2. | Financial Regulations (2 02 Hours 100
3. | English 03 02 Hours 100
1. | Establishment Code

This paper will be based on the following Chapters of Government Rules of Procedures

Yolume I

Establishment Code

Chapter VI : Service Records, Reports and Certificates
Chapter VII : Salaries

Chapter IX : Fees

Chapter XI : Re-imbursement and Compensation

Chapter XII : Leave

Chapter XIV ~ : Travel on Duty within the Island

Chapter XXIII  : Special concessions and conditions regarding Officers Suffering from certain
Types of Illnesses

Chapter XXV  : Concession to members of Trade Unions

Chapter XXVI : Medical Attention and Medical Examination of Officers for Physical Fitness

Chapter XXVII : Channel of Communication

Chapter XXVIII : Administrative Procedures

Chapter XXX  : Rights of Government over its Officers

Chapter XXXI : Exercise of the Rights of Association and Expression of opinion

Chapter XXXII : Exercise of Political Rights

Chapter XXXIII : Legal Advice and Legal Action

Volume II
Chapter XLVII  : General Conduct and Discipline
Chapter XLVIII : Rules of Disciplinary Procedure
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Financial Regulations

This paper will be based on the following Chapters of Financial Regulations

Chapter I — Estimate of Expenditure and Revenue

Section1 : The Consolidatéd fund planning and Programming of Expenditure
Section 2 : Form of Presentation of annual Estimates of Expenditure

Section 4  : Preparation, Submission and Passing of Estimate of Expenditure
Section 5  : Variations to Estimates of Expenditure

Section 6 : Estimate of Revenue

Chapter II — Authorities for Expenditure, Refunds, Write- offs, ect.

Section 1 : Warrants and Imprest Authority

Section2 Author;ties for Control of Expenditure, Incurring of Commitments
(Liabilities) and Power to engage Casual Employees

Section3 : Losses and Waivers

Chapter III — Financial Management and Accountability |
Financial Regulation Number from 124 till 157

English

Listening & Speaking Skill
The candidate should possess the ability to function effectively in the following language
function.

General Greeting and Introductions

Giving and Getting Information

Advising suggesting and Expressing opinions
Describing Events and Situations

Telephone skills

Interviewing skills

Meeting .

Listening and Note Taking skills

YVVVVVYVYVYYVYY

English Grammar

A suitable level of proficiency on the following forms of Grammar in the Spoken and Written

Language is expected from the candidate.
» Tense and Number

> Sentences




Relative Clauses
Reported Speech
Adjective & Adverb
Determiners
Prepositions

YVVVVY

Writing Skills

The knowledge on the modern formats and styles of writing is tested in this area of study.
Internal modes of Communications

Formal Correspondence skill

Writing Descriptions / Explanations

Summary writing skills

Report writing skills

Meeting Minutes / Agendas / Invitations

Comprehension

VVVYVYVYYVYYVYY

Reading Skills
Candidate’s ability to comprehend a printed text, inter meaning and verbal written interpretation
is expected. '

> Reading and understanding the specific and General meaning of a printed text

> Reading and interpretation (verbal / written)

» Understanding the cohesion and coherence of a passage
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