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Syllabus

2" Efficiency Bar Examination (GradeII)

General Administration and financial systems. Sub. No (01) | Time — 03 100
Hours Marks

Library Organizations Sub. No (02) | Time — 03 100
Hours Marks

General Administration and financial system

1. Basic knowledge on the constitution of Sri Lanka.

2. Chapters VI to VIII, XII, XIV, XXIV, XXVII, XXVIII of Establishments Code.

3. Financial regulations - Accounting activities of the Libraries and related regulations.

4. State archives Act.No.48 of 1973 and National archives (Amendment) Act.No.30 of 1981
5. Part III of Science and Technology Act.No. 11 of 1994

6. National Library and Documentation Service Board Act.No.51 of 1998

7. Intellectual Property Act. No 36 of 2003

Library Organizations

1. | Library building and equipments.

2. | Advantages of government publications and method of using them.

3. | Regional and international organizations in the field of library.

4. | Strategies of library management.

5. | Financial Management.

6. | Time Management.

7. | Human Resource Management.

8. | Activities of information communication technology of Sri Lanka.

9. | Computerizing system and network of library activities.




