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1. Establishment Procedure and | This paper shall consist of a part containing questions to test

Procedural Rules the proficiency of the experience gained on the knowledge of
Fundamentals of office systems, their importance, written
Sub No : 01 communication, documentation and compiling formats and
office activities and another part containing of questions to
Time : 1 %2 Hours test the knowledge on practical knowledge on matters
Total Marks : 100 contained in Volume I and II of the Establishments Code and

volume [ of the procedural rules of Public Service
Commission. :
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2. Public Finance Management It is expected to test the Candidate's knowledge on the
subjects in government departments, offices and ministries

Sub No : 02 such as Financial Control, Custody of public money, revenue
Time : 1 % Hours and payment, budget estimates, supply and services (basic

knowledge on board of survey and store keeping, financial

Total marks : 100 regulations and auditing and basic banking practice)
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3. Current trends This paper shall consist of a part designed to test the
candidate's knowledge on current, local and international

Sub No : 03 events and a part designed to test the candidate's knowledge
Time : 1 Hour on new trends on office management, service delivery of

public sector and good governance.
Total marks : 100




