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Annexure I

Office Systems & Procedure
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Sub No (01)

Time — 01 Hour 100 Marks

Aécounting Systems Practiced in Government | Sub No (02) | Time — 01 Hour 100 Marks
Offices

1

Office Systems & Procedure

It is expected to test the candidate’s knowledge of office systems practiced in government offices and

his/ her ability of practical application of the knowledge.

Accounting Systems Practiced in Government Offices

It is expected to test candidate’s knowledge in accounting systems practiced in government offices,
books & records controlling accounts and orders and instruction of the treasury issued in relation to

that and his/ her ability of practical application of the knowledge.
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Establishment Code & Procedural Rules Sub No. (03) 100 Marks
Hours

Financial Regulations & Procurement | Sub No. (04) Time - 02| 100 Marks

Procedure in the Public Sector Hours

Constitutional Law & Administrative Law Sub No. (05) Time - 02| 100 Marks

Establishment Code & Procedural Rules

v" Volumel

Chapters :- Vl,‘Vll, XIE, XH1, X1V, XV XXV, XXV, XXV, XXVH, XXVHI, XXX, XXX
v" Volume i

Chapters :- XLVIl, XLVIiI|

Procedural rules of public service commission

Financial Regulations & Procurement Procedure in the Public Sector

v Chapters |, Il, lll, IV, V and procurement procedure of the government

v" Structure of the Constitution of Sri Lanka with historical development and the second republican
constitution.

<

The Executive president of the republic, the Prime Minister and the cabinet of Ministers and the
Public Service.

Administration of Justice.

Judicial contrd! administration.

Directive principles of the state policy and fundamental duties.
Delegated legisiation.

Liability of the state and the public authorities.
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Fundamenfal Rights.




