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tl.kh.ngh.Nr.M.FO Rw;wwpf;if ,y : 02/2020 

vdJ ,y - NP/07/10/02/165 
khfhz nghJr;Nrit Mizf;FO> 
tlf;F khfhzk;. 
aho;g;ghzk;. 
13.01.2020 

gpujk nrayhsu;> 
MSeupd; nrayhsu;> 
mikr;rpd; nrayhsu;fs;> 
gpujpg; gpujk nrayhsu;fs;> 
jpizf;fsj; jiytu;fs;> 
tlf;F khfhzk;. 
 
 
 

 
 
 

khfhz nghJ Kfhikj;Jt Nrit cj;jpNahfj;ju; gjtpapd; juk; II Ir; Nru;e;j 
mYtyu;fSf;fhd tpidj;jpwikfhz; jilg; guPl;ir – 2014 (I) 2020 

 

tlf;F khfhz nfsut MSeu; mtu;fspdhy; mDkjpf;fg;gl;lJk; 02.04.2013k; jpfjpapypUe;J 
nray;tYtpYs;sJkhd tlf;F khfhz nghJ Kfhikj;Jt Nrit cj;jpNahfj;ju; Nritg; 
gpukhzf; Fwpg;gpd; ge;jp 8 kw;Wk; ge;jp 15 Mfpatw;wpdJ Vw;ghLfs;> ,ilf;fhy Vw;ghLfs; 
kw;Wk; ,izg;G 5 ,Ys;s Vw;ghLfs; kw;Wk; fhyj;jpw;F fhyk; Nkw;nfhs;sg;gl;l jpUj;jq;fSf;F 
mikthf khfhz nghJ Kfhikj;Jt Nrit cj;jpNahfj;ju; gjtpapy; juk; IIIr; Nru;e;j 
mYtyh;fSf;fhd tpidj;jpwikfhz; jilg; guPl;irahdJ nrayhsu;> khfhz nghJr;Nrit 
Mizf;FO mth;fshy;; 2020 khrp khjk; aho;g;ghzj;jpy; elhj;jg;gLk; vd ,j;jhy; 
mwptpf;fg;gLfpd;wJ.  
          
2.0 jifikfs; :  
tpz;zg;g KbTj; jpfjpapy; my;yJ tpz;zg;g KbTj;jpfjpf;F Kd;du; tlf;F khfhz 
Kfhikj;Jt Nrit cj;jpNahfj;ju; gjtpapd; juk; IIw;F gjtpAau;T ngw;Ws;s mYtyu;fSk; 
,Jtiu ,g;guPl;irapidg; G+uzg;gLj;jpapuhj juk; II mYtyu;fSk; ,g;guPl;irf;F 
tpz;zg;gpg;gjw;F jifik ngWtu;. 
 

Fwpg;G :- 02.04.2013k; jpfjpf;F Kd;du; eilKiwapypUe;j Nritg;gpukhzf; Fwpg;gpw;F mikthf 
epakdk; ngw;wtu;fs; khfhz nghJ Kfhikj;Jt Nrit cj;jpNahfj;ju;; Nritg; 
gpukhzf;Fwpg;gpd; ge;jp 15,Ys;s ,ilf;fhy Vw;ghl;bd; gb tpz;zg;gpf;fTk;. (,izg;G Id; 
%yk; fhl;lg;gl;Ls;sJ) 
 

3.0 tpz;zg;gg; gbtk; : 
 tpz;zg;gq;fs; mDg;gpitf;fg;glNtz;ba ,Wjpj;jpfjp 2020.01.31 MFk;. 

 tpz;zg;gkhdJ ,r;Rw;wwpf;ifAld; ,izf;fg;gl;Ls;s khjpup tpz;zg;gg;gbt 
cUtpy; mikjy;; Ntz;Lk;. guPl;rhu;j;jpfs; mk;khjpup tpz;zg;gg; gbtj;jpw;F 
mikthfj;  jkJ tpz;zg;gq;fisj; jahupj;Jf; nfhs;sy; Ntz;Lnkd;gJld; 
mt;thW jahupf;fg;gl;l tpz;zg;gq;fisj; jkJ jpizf;fsj; jiyth; Clhf 

“nrayhsu;> khfhz nghJr;Nrit Mizf;FO> tlf;F khfhzk;> ,y:393/48> Nfhtpy; 

tPjp> ey;Y}u;> aho;g;ghzk;.” vDk; Kftupf;F gjpTj; jghypy; mDg;gp itj;jy; 
Ntz;Lk;.  
 

 tpz;zg;gq;fs; mDg;gp itf;Fk; fbj ciwapd; ,lJ gf;f Nky; %iyapy; 
guPl;irapd; ngau; Fwpg;gply; Ntz;Lk;. tpz;zg;gq;fs; Vw;Wf;nfhs;sg;gLk; ,Wjpj; 
jpfjpf;Fg; gpd;duhff; fpilf;fg;ngWk; tpz;zg;gq;fSk; cupa jfty;fisg; 
G+h;j;jpnra;ahj tpz;zg;gq;fSk; epuhfupf;fg;gLk;. 

4.0 guPl;rhh;j;jpfspd; Msilahsk;:- guPl;rhu;j;jpfs; jhk; Njhw;Wk; xt;nthU ghlj;jpw;Fk; 
Nkw;ghu;itahsu; jpUg;jpAWk; tifapy; jq;fsJ Msilahsj;ij ep&gpf;FkhW 
Ntz;lg;gLfpd;wdh;. Msilahsj;ij ep&gpg;gjw;F gpd;tUk; Mtzq;fspy; VNjDk; xd;iwr; 
rku;g;gpj;jy; Ntz;Lk;. 

 

(i) Ml;gjpTj; jpizf;fsj;jpdhy; toq;fg;gl;l Njrpa milahs ml;il 
(ii) nry;YgbahFk; ,yq;iff; flTr;rPl;L (Passport) 
(iii)  nry;YgbahFk; rhujp mDkjpg; gj;jpuk; (Driving License) 
 

Nkw;Fwpg;gplg;gl;l Mtznkhd;iwr; rkh;g;gpf;fj;jtWk; guPl;rhh;j;jpnahUtu; guPl;irf;Fj; 
Njhw;Wtjw;F mDkjpf;fg;glkhl;lhu;. 
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5.0 tpz;zg;gq;fs; :-   

 ,y 1 Kjy; 6 tiuapyhd ge;jpfs; Kjyhk; gf;fj;jpYk; Vida ge;jpfs; ,uz;lhk; 

gf;fj;jpYk; cs;slq;Fk; tz;zk; A4 mstpdjhd jhspy; tpz;zg;gkhdJ fzpdpapy; 
jahh; nra;ag;gl;L guPl;rhh;j;jpapd; nrhe;jf; ifnaOj;J %yk; rupahfTk;> njspthfTk; 
G+uzg;gLj;jg;gLjy; Ntz;Lk;.  

 tpz;zg;gg; gbtkhdJ ,j;Jld; cs;s  khjpupg; gbtj;jpw;fikthf jahu; nra;J 
tpz;zg;;gpj;jy; Ntz;Lnkd;gJld; tpz;zg;gg; gbtj;jpd; epow;glg; gpujp kw;Wk; 
Kd;Ndhl;lg; gpujp vd;gd  mDg;gpitj;jyhfhJ vd mwpTWj;jg;gLfpd;wJ.  

 khjpup tpz;zg;gg; gbtj;jpw;F Vw;Gilajhfhj kw;Wk; KOik ngwhj jfty;fisf; 
nfhz;Ls;s tpz;zg;gq;fs; mwptpg;NgJkpd;wp epuhfupf;fg;gLk;.  

 jug;gl;Ls;s guPl;ir mwptpg;gpy; Fwpg;gpl;Ls;sthW khjpup tpz;zg;gg;gbtj;jpw;F 
mikthf ,Ug;gJ njhlu;gpy; guPl;rhHj;jpNa $ba ftdk; vLj;jy; Ntz;Lk; 
vd;gJld; G+uzg;gLj;jg;gl;l tpz;zg;gj;jpd; epow;glg; gpujpia jk;trk; 
itj;Jf;nfhs;Sjy; gaDs;sjhFk;.  

6.0   guPl;irf; fl;lzk;:- 
6.1 Kjd;Kiwahf ,g;guPl;irf;Fj; Njhw;Wk; mYtyh;fs; guPl;irf;fl;lzk; vJTk; nrYj;j 
Ntz;bajpy;iy.  
 

6.2 Vida guPl;rhu;j;jpfs; jhk; Njhw;Wk; xt;nthU ghlj;jpw;Fk; &gh 250.00 tPjk; tlf;F 
khfhzj;jpy; mike;Js;s ve;jnthU mQ;ry; mYtyfk; xd;wpYk; nrYj;jyhk;. 
 

6.3 fhRf;fl;lisahdJ  “nrayhsu;> khfhz nghJr;Nrit Mizf;FO> tlf;F khfhzk;” 

vd;w ngaUf;F aho;g;ghzj; jghy; mYtyfj;jpy;  khw;wf;$bathwhf ngw;Wf;nfhs;Sjy; 
Ntz;Lk;. 
 

6.4 tpz;zg;gjhup fhRf;fl;lisapd;; epow;glg; gpujpia jk;trk; itj;Jf;nfhs;Sjy; 
gaDs;sjhFk;. ,f;fl;lzk; kPsr; nrYj;jg;glkhl;lhJ vd;gJld; fl;lzj;ij NtW VJk; 
guPl;irf;F khw;wTk; KbahJ. 

 

7.0 tpz;zg;gq;fs; rkh;g;gpj;Js;s mYtyh;fSf;F tlf;Fkhfhzg; nghJr;Nrit Mizf;FOr; 
nrayhsupdhy;  guPl;irf;fhd mDkjp ml;ilfs; mDg;gp itf;fg;gLk;. guPl;irf;Fj; Njhw;Wk; 
mYtyh;fs; guPl;ir Nkw;ghh;itahsUf;F jq;fspd; ifnahg;gq;fs; cWjpg;gLj;jg;gl;l 
mDkjp ml;ilfisr; rkh;g;gpf;f Ntz;Lk;. mj;jifa mDkjp ml;ilfs; ,y;yhky; 
guPl;irf;Fj; Njhw;w ,lkspf;fg;glkhl;lhJ. vtNuDk; guPl;rhh;j;jp xUtUf;F guPl;irj; jpfjpf;F 
Fiwe;jgl;rk; 3 ehl;fSf;F Kd;dNuDk; guPl;irf;fhd mDkjp ml;il fpilf;fg;ngwhtpbd; 
gpd;tUk; tpguq;fSld; tlf;F khfhzg; nghJr;Nrit Mizf;FOtpd; nrayhsUf;F 
mwptpf;f Ntz;Lk;. 

 

 Nfhupf;iff; fbjk;> 

 tpz;zg;gg; gbtj;jpd; gpujp> 

 gzk; nrYj;jpa gw;Wr;rPl;bd; cWjpg;gLj;jpa gpujp> 

 tpz;zg;gk; mQ;ryplg;gl;l mQ;ry; mYtyfk;> gjpT ,yf;fk;> jpfjp> 

 mDkjp ml;il mDg;gpitf;f Ntz;ba njhiyefy; ,yf;fk; (Fax No). 
 

Fwpg;G :- tpz;zg;gjhupnahUtUf;F guPl;ir mDkjpal;il mDg;GjyhdJ mtu; guPl;irf;Fj;      
Njhw;Wtjw;F rfy jifikfisAk; G+u;j;jp nra;Js;shu; vdf; fUjyhfhJ. 
 

08.0 ,g;guPl;irf;Fj; Njhw;Wfpd;w mYtyh;fSf;F> guPl;irf;Fj; Njhw;wf;$bathW jpizf;fsj; 

jiyth;fshy;  jhgdtpjpf;Nfhitapd; mj;jpahak; XIId; gpupT 19w;F mikthf eltbf;if 
vLf;fg;gly; Ntz;Lk;. 

 

09.0 cj;jpNahj;jh;fs; guPl;irapy;; rpj;jpnaa;Jtjw;fhf xt;nthU ghlj;jpw;Fk; cupa nkhj;jg; 

Gs;spfspy; Fiwe;j gl;rk; E}w;Wf;F ehw;gJ (40%) tPjk; ngw;Wf; nfhs;Sjy; Ntz;Lk;. 
 

10.0 guPl;irf;Fj; Njhw;wpa rfy guPl;rhh;j;jpfspdJ ngWNgWfs; tlf;F khfhz nghJr; Nrit 
Mizf;FOr; nrayhsu; mtu;fspdhy; mDg;gp itf;fg;gLk;. 
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11.0  ghlj;jpl;lk;. 
  

tpdhg;gj;jpuj;jpd; ngau; ghltpjhdk; 
 

1. mYtyf KiwfSk; 
eilKiwfSk; 
 
ghl ,y : 01 
 
Neuk; : 02 kzpj;jpahyq;fs; 
nkhj;jg; Gs;spfs; - 100 

murhq;f mYtyfq;fspy; eilKiwg;gLj;jg;gLk; 
mYtyf eilKiw njhlu;ghd mYtyu;fspd; 
mwpitg; gupNrhjpj;jy;> mtuJ gpuNahfj; jpwid 
mstpLjy;. 
 

1. Office Systems & Procedure 
 

Sub No :- 01 

Time :- 02 Hours 

Total Marks :- 100  

It is expected to test the candidate’s knowledge of office 

systems practiced in government offices and his / her ability 

of practical application of the knowledge 

 

2. murhq;f mYtyfq;fspy; 
ifahsg;gLk; fzf;F 
Kiwfs; 
 
ghl ,y : 02 
 
Neuk; : 02 kzpj;jpahyq;fs; 
 
nkhj;jg; Gs;spfs; - 100 

tpz;zg;gjhupapd;> murhq;f mYtyfq;fspy; 
gad;gLj;jg;gLk; fzf;fPl;L Kiwikfs; 
njhlu;ghd mwpitg; guPl;rpj;jYk; fzf;F 
gjpNtLfs;> mjDld; njhlh;Gilajhf 
ntspaplg;gl;Ls;s jpiwNrup epjp MNyhridfs; 
kw;Wk; fl;lisfs; njhlu;ghd gpuNahfj; jpwid 
mstpLjYk; 
epjpg;gpukhzq;fspd; mj;jpahaq;fs; : I, II, III, IV, V, 

VI, XIII, XIV 

02. Accounting systems practiced 

in government offices 

 

 

Sub No :- 02 

Time :- 02 Hours 

Total Marks :- 100  

It is expected to test candidate’s knowledge in accounting 

systems practiced in government offices, books and records 

controlling accounts and orders and instructions of the 

treasury issued in relation to that and his / her ability of 

practical application of the knowledge. 

Financial Regulation Chapters : I, II, III, IV, V, VI, XIII, 

XIV 

 
12.0 jaT nra;J ,r;Rw;WepUgj;jpy; Fwpg;gplg;gl;Ls;s jfty;fspidj; jq;fs; mikr;rpd; / 

jpizf;fsq;fspd; /mYtyfj;jpd; fPo;f; flikahw;Wk; njhlu;Gila mYtyu;fSf;Fj; 
njupag;gLj;JkhW jaTld; Nfl;Lf;nfhs;sg;gLfpd;wPu;fs;. NkYk; ,j;jfty;fis tlkhfhz 
,izaj;jskhd www.np.gov.lk vDk; Kftupapy; ngw;Wf;nfhs;s KbAk;. 

 

  
ftdpf;fTk; :- ,g;guPl;ir mwptpj;jy; %yk; Vw;ghL nra;ag;glhj vt;tplak; njhlu;ghfTk; 
khfhz nghJr;Nrit Mizf;FOr; nrayhsupd; jPu;khdk; ,WjpahdjhFk; vd;gJld; jkpo; 
kw;Wk; rpq;fs nkhop %yq;fspy; VNjDk; NtWghLfs; fhzg;gbd; jkpo; nkhopNa 
NkNyhq;Fjy; Ntz;Lk;. 

 
  
 
 

 m.rptghyRe;jud;> 
 nrayhsu;> 
 khfhz nghJr; Nrit Mizf;FO> 
 tlf;F khfhzk;. 
  
 


