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My No:- NP/09/FRM /2011 Date:- 27.12.2011

Provincial Treasury Circular No: PT/20/2011

Secretaries,
Heads of Depattments,
Northern Province.

APPROPRIATION ACCOUNT - 2011

The Sectetaties and Heads of Departments are tequired to prepare and sign their Annual
Approptiation Account pettaining to their Heads of Expenditure in terms of Provincial Financial
Regulation 258 and render them to the Auditor General through the Provincial Treasury in

conformity with the instructions given below.

2.  Appropriation Account '
Approptiation Account for the year 2011 should be prepated in the newly designed forms

numbeted DCSF — 1 to DCSF ~ 11 and notes (i) to (iv) attached hereto based on final figures

appeating in the Final Computer Printouts in accordance with the following guideline.

2:1. The final computer ptint out for 2011 and summaries annexed theteto contain
provisions made in the annual estimates, total net provisions, total expenditure and
the net effect ie. savings or excess. This information should be reconciled with your
books of accounts.

2:2.  In prepating the Appropriation Account, total expenditure and savings / excess

should be reported to the nearest rupee.

2:3.  With regard to the PFR.45 transfers, only the total figure will be indicated in the
above statement for 2011. However, another statement (computer printout) giving
detailed PFR.45 transfers individually will also be sent with the above summaties and
figures appear in it also should be reconciled with yout transfer applications before

the compilation of the Approptiation Account.

3. Formats for the preparation of the Accounts

The specimens of the following formats are annexed herewith to be used in the prepatation

of the Appropriation Account.

teG
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DCSF 1 -
DCSF 2 -

DCSF 3 -
DCSF 4 -
DCSF 5 -

DCSF5() -

DCSF 6 -

DCSF 7 -

DCSF 8 -
DCSF8() -
DCSF 9 -
DCSF 9(i) -

DCSF 10 -

DCSF 11 -
Note (i) -
Note (if) -
Note (i) -
Note (iv) -a -
Note (iv) -b -
DCSF (Audit) -
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Appropriation Account-2011

Appropriation Account-2011 by Progtamme (to be prepated for each
Programme) '

Recutrent Expenditure by Project (to be prepared for each programme)
Capital Expenditure by Project. (to be prepated for each Progtamme)
Summary of Financial Expenditure (to be ptepated by using summary
details of DCSF 5(i)

Financing of Expenditure (to be prepated for each Project wise for each
Programme)

Explanations for the Vatiations between total Net Provision Actual of
Recutrent Expenditure (to be prepared for each Programme )
Explanations for the Variations between Provision allocated to Capital
Expenditure and Actual Expenditure

Capital Expenditure (to be prepared for each Programtne )

Statement of Losses &Waivers (to be prepared for each Programme)
Statement of Write-Off from books (to be ptepated for each Programme)
Statement of Liabilities (i) (to be prepared for each Programme )
Statement of Liabilities (i) Provision transferred to the Deposit Account
with the approval of the Treasuty (to be prepared for each Programme)
Statement of Claims under Reimbursable Foreign Aid (to be prepared for
each Programme )

Statement of Missing Vouchers (to be prepared for each Progtamme)
Report of the Movement of Non-Cutrent Assets-2011

Summary of Control Accounts for Advance and Deposit Accounts-2011
Summary Report on Imprest Accounts-2011

The Status Report on Reconciliation of Old Bank Accounts.

The Status Report on Reconciliation of New Bank Accounts.

Two blank pages for the use of the Auditor Genetal’s Depattment.

4, Explanations for Variations of T'otal Expenditure

Explanations for vatiations between total net provision and total actual expenditure need not be
furnished if the savings is less than 5% of the total net provision under each object code or

Rs.1,000/= whichever is highet. Reasons given in explanations for variations should be concise

and informative and should be consistent with replies already given for Audit Queties, if any.

5. Presentation of the Appropriation Account

Appropriation Account of each Ministry / Department is requited to be presented as a bound.

volume at least cost, containing the following:

5:1.  Appropriation Account should be prepared in the DCSF — 1 fotrmat and duly certified.
In view of the heavy volume of information to be presented in the Account,
Appropriation Account could be presented with suppotting Programme Apptoptiation
Accounts prepared to provide information in detailed manner along with further details
by Projects with classifications under Recuttent and Capital Expenditure separately in

the formats given as “ DCSF - 2 to DCSF - 11”,

220



' i ) 192 Provincial Treasury, Northern Province
Provincial Treasury Circulars - 2011

7. Rendition of Accounts to the Auditor General
=tidition ol Accounts to the Auditor General

71, It is required to take the following steps when the Appropriation Account is forwarded
to the Auditor General,

L Appropriation Account should be prepated in Tamil and English.

il.  After due certification, the otiginal and other 3 copies of Approptiation Account
should be forwarded to the Provincial Treasury to enable to check the correctness
and forward it to the Auditor General in three (03) copies.

#ii.  The audited Appropriation Account will be distributed by Auditor General in the
following manner.

@  Original - to the Provincial Treasury.
@ Copy-01-to the Ministty/Department in charge of Expenditure Head.
(iii)  Copy - 02- to be tetained in the Auditor General’s Department

8. Appropriation Account Formats

The file in electronic fotm, containing formats of DCSF 1 to 11 and Notes (i) to (iv) is available
in the Provincial Treasuty and if required, it could be obtained from the Ditector — Accounts &

Payments of the Provincial Treasury. (Tel No:021-2220852). -

9. Due date for fotwatding the Account.

9:1. The Secretaries and Heads of Departments are hereby requested to prepare their
Approptiation Accounts for the year 2011, certify them and forward to this Provincial
Treasury on or before 15" of February 2012 to enable this Tteasury to check the
correctness and forward them to Auditor General with the Chief Secretary’s certification
on ot before 29" February 2012 and also to receive audited accounts by this Provincial
Treasury by 15® March 2012.

9:2.  Please also note that two separate sets of copies of Note (i) and (i) should be sent
along with the Appropriation Account. :

10. Further clarification

For any further clarification needed in this regatd, the Director, Accounts & Payments of the

Provincial Treasuty may be contacted at telephone number: 021-2220852.

e

Mwi

A.M‘Efﬁiianjaxg :
Deputy Chief Seéretary - Finance,
For Chief Sectetary
Copies to:
3\
L. Secretaty to the Hon. Governot, NP.
2. Sectetary, Ministry of Provincial Councils and Local Government, Colombo. For information
‘3. Asst. Auditor General, NP please.

4. Ditector, Dept. of Provincial Audit, NP,
.01
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All these detailed Accounting Statements are considered as an integral part of the
Appropriation Account,

Accordingly, as all such supporting detailed accounting statements ate treated as an
integtal patt of the Appropriation Account for all the purposes it is the responsibility of
the Head of Department and Secretaties to take every measure to satisfy themselves as -
to the preparation and otdetly presentation of the account providing accurate
information and adequate explanation as stipulated in PFR. 258,

5:2. In addition to the format of DCSF-2 to DCSF-11, the following notes to the
Appropriation Account should be completed aftet reconciliation of departmental books
of accounts with the computer print-outs for 2011.

Note (i) - Repott of the movement of Non — Current Assets as at 31% December 2011.
Note (it) - Summaty of Control Accounts for Advances and Deposit Accounts —2011
Note (i) - Summary Report on Imprest Accounts — 2011.

Note (iv)-a - The Status Report on Reconciliation on Old Bank Accounts —2011.
Note (iv)-b - The Status Report on Reconciliation on New Bank Accounts — 2011.

All the required formats for these notes are to be duly completed & presented along with a
certificate given by the Chief Accountant and if thete is nothing to be trepotted in a particular
format it should be presented by completing it as a “ NIL” Repott.

5:3.  Appropriation Account should be presented as a bound volume in the following
mannet.

i.  Outer Cover of the Bound Volume as suitably designed.

ii.  First page for “contents” giving relevant page number (at bottom) of each
supporting accounting statement and note.

.  Appropriation Account - DCSF - 1 -

iv. Programme wise Appropriation Account, presenting each ptogtamme in DCSF -2
along with details in DCSF- 3 toll, in the ascending otder of the progtamme
numbers.

v. Note (i) - Repott of the movement of Non — Curtent Assets.

vi. Note (if) - Summary of Control Accounts for Advance and Deposit Accounts.

vih. Note (i) - Summary Report on Imprest Accounts.

viil. Note (iv) - a - Status Report on Reconciliation of Old Bank Accounts.

ix. Note (iv)-b - Status Report on Reconciliation of New Bank Accounts.

x.  Two blank pages for the use of the Auditor General’s Depattment-DCSF-(Audit)

5:4.  The Accounts should be prepared by using A-4 papets in size.

6. Certification of the Appropriation Account

6:1.  As all the detailed accounting statements presented in the DCSF formats No.2 to No.11
and notes (i) to (iv) are considered as an integtal part of the Approptiation Account in
conformity with the accepted practice, cettification should be made by the Head of
Department & Secretaries only on the main Approptiation Account presented in the
format of DCSF 1, as specified. Therefore, signatories are tresponsible for all the
information given in detailed statements.

-

Names with initials and designation should be cleatly stated on the Account in respect of
all signatories to the Account.
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Accounts

Ze

TEE oty

il o )
dengl Ge b
By No. i

SAIASICMA/Cireulay 06 @030 | e L 20111206

Your No. | Oato

State Accounts Clrewlsy 220 2031

Tor Al Becretaries to Minisiries,
sad of Departments, and
[hvtrict Seoretarios,

Approprialion dechunt - 2011

The Chief Accounting Officers and Accounting Officers are required to prepare and
sign thelr Annual Appropriation Accounts {or the year 2011 periaining to their Heads of
Expenditure in levis of Finanolal Regulation- 150 and forward them 1o the Auditor General In
conformity with the instructions given below,

2 Lar

¢ for the preparation of the Acconnt.

Appropriation Account for the year 2011 should be prepared in all three languages
Sinhdla, Tamil and Eoglish separately in formats introduced for the purpose.

‘ .

3, Mlan

eg for the prepsration of the Account,

Based on the Final Accounting Statement for 2011 released by State Accounts Depariment
as per parsgraph 3.3 of State Accounts Clrcular No 219/2011 of 28" Qctober 2011 and
figures included in Tables annexed fo the Final Accounting Statement for 2011, Chief
Accounting Officers/Aceounting Officers are required to prepare their Appropriation
Accounts in conformity with the following guidelines, :

3.1 The Final Accounting Sttements for 2011 and Tables annexed thereto contain
tformation with regard o the provisions made in the Anoual Bstimates, toial
aet provisions, the tolal expenditures and the ner effect (savings or excesses,
Accordingly, figures appesr in the Final Accouwsing Swiements for 2011
relating to your Heads of Bxpenditure of Minlsiries /Departments should be

aconciled with vour books of accounts of Mindstrise /Departiments before

commensement of preparation of the Appropriation Account.

b

3.2 Inproparing the Appropristion Account, toral expenditure and saviags/encesses
should |

ported o the nesrest Rupee,

£

S5, SENRE 0L Geetd  Guow Denlef. Dyl 8, fns Cavapal¥
oy Coneal Tols o B4 T2 484788 ey o84 192 4738488 Bt

{fevonniing & Rupordtingl > 84 V12 484747 Dirasnter (loonmit

sehivassuryson il
ioes)o e B8 H10 454752

maay, Colombe 89, Biilanke.  Donomi-Tali o048 112 454509 Webehel wiyr.3ad.90%. 1K

4 992 484808
#4412 484733
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3.3 With y@gz@gﬁ to the FR.G6 ansd 69 transfors, only the fotal figures will be
indicaied in the Flnal A “mmg Statement for 2011, However, anothey
statoment gé‘m ig dotadls on B 66 and FR 60 wensfers individually will abo
be sent with the seld wwatements and figures appear in if shoufd also be
reconciled with your wangfer applications before the compllation of the

A

Appropristion Account,

6 5

fud

4, Formats for the Preparatios of the Acconaly
The spechmens of the following formats hevewith snnexed should be uwsed in fhe
prepatation of the Appropriation Account

Appropriation Aceount -2611

Apgropristion Account for 2011 by programme {fo be propared for

earh Drogamme)

Recurent Expenditure by 3‘;%2;« 1 {0 be gﬁmﬁgmg‘é for sach programg)

Capital Expendity re by project (1o be propered for cach programme)

Sumnary of Financing Expendibize (10 be prepared by using summary
degails of DOBSA S (1))

DGSA Sy - Pinancing of Expendituge (ho be propared project wise for each
Bogramme)

DGSA & Explanation for the variations betwean total net provision of recurrent

expenditure and actual sxpenditure.
{to be prepared for sach programme)
DI8A 80, -~ Explanation for the variations hatween total net provisions alicsate
Revurrent expendituge 1o he ‘ any other expenditure Hes
Under Appropriation Act and antesl fransfers.

DOBA (DA - Treasury miscellancous provigion transferred to aay other expenditure -
Heads duriag the year -Rocustent sxpenditure,
{0y for the Departimesy é‘“ National Budpet) ®
DGBA 7 Explanations for the veriations i;:zs:,wém togal net provision of capital
expenditure and  actual expendiboe (o be ﬁf\gﬁgmﬁ for esch
Programme)
DUBA T ,xg@éaf%@zw for tho %’&i“&%‘{}ﬁ& %:sz";zw._m 3 x;;z%zwigiam &éi@z sed %@ m’{
{ él
DGSA T0YMaY -
»zzé <;% Losses ¢ .

of write

Tressury wofenms
gramme)
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DGSA- 10 Statement of Clalms under Relobussable Foreign Ald (lo be propared
for sach Prograname)

pasa 1 Statemont of missing Vouchers {fo be prepared for sech programme)

Note (B Report of the Movement of Non-Current Assets -2011

Mate (i) Surmary of Control Accounts Tor Advance & Deposit Aseounis -2011

Note (1) Sumoary Report on Inprest Aecount -2011

Note (v} () &)y The Status Report on Bank Accounts

DOSA (Awdit) - Observation of the Audizor General on Appropriation Account

5. Erplanations fov Variations of Total Fapenditure

Vogigtion beiwesn fotal net provision and sctunl expenditure of each and evary
expendiure fom and reasons for variation should be fumished in DUBA 6 & 7. Howsver,
Explavations for varistions ixfiwmra toial net g&r@vma@ and total actual mg‘*mﬁﬁmm nued
not be fumished i the variation s less ‘fh o 5% of the tolal net provision ander each
Obsieet Code o K ; 1300 w%z%c%w%; is higher. Explanations for varistions should be

concise, nformative and consistent with z@g&é;éz«» alrondy given fov andit gueries, (Fany.

Appropristion Account of each Ministry/Depsriment/District Seoretariat is veguired 10 be
presented a5 a bound volume at least cost, inchuding the Tollowing.

6.1 Appropriation Account should be propared in the DOSACL format and daly certified.
Apgpropristion Accounts prepared projoect wise in detalls should be pregented for cach
programme slong with ol detailed information o be presented %%az*mi;%%s the aceount
according to formats fom DGSA 2 o DUSA 1 with the reguired classifications
under veourtent and caplisl expendiures individually, All thess detniled statemenis of
gza[a,mmi;s are eonsidered as Integral paris of the Appropriation Account, &a@mamsﬁ}g

in the responsibility of Chiel Accounting Officers and  Accounting Officers of each
1%1#}1’%9&"}’ snt o teke requirgd messures 1o prepare accomrs providing

aceurate information and rdsqusts cuplanation as stpulated b TR 150,

2 i addition to the formats from DGSA-2 10 DGEA-T] Approprintion Account should
be completed with the Pollowing notes.

,

£ Mon-Current Assets as 1t 31" Deceraber 2011

Note {1y - Repot of the mos

Sunmmary of Control Accounts for Advance Accounts and Deposit
Accounts - 2011

HMoge (D

3

Rote (8} - Bumupary Report on hugrest Accoums-2010

Neto {Ivy « The Status Reports on Bank Accounts (8 & b)201




.. . - B IORSRMCIN 8 cacry 1 ) N Dyer vty e,
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The fgres of the above ()05, &GiD should be consisted of figures whish are duly

reconciled with fignres appeared in Treasury Final Accounting  Statements. All the

required forraats for these Notes should be duly completed & presenied alffer certifying

for the ocomectness by the Chief  Acecuntant’ Dircctor (Finance)/Commissioner >
{Finance) awd i there 5 nothing to he reported in a particular formal, © shoukd be

presenied as a cartified "N repord.

6.5, Appropriaton Account should be pressnisd as 2 bound volome In the following
WIaangp.
i, Quter caver of the Bound Volume as suitably designed.
. Flest page for “Index” giving relevant page number of each supporting sveounting
sent and Note,
il Appropriation Avocount.
v, Programms wise Appropriation Accounss, i DUSA-2 format along with
Supporting Account in DGSALS 1o 11, in the aseending order of the Programme
pEmbers.
v, Mowi{i) ~Report of the movameant of Non-Current Asset
vi, Mote (i) -Summary of Control Acoounts for Advance & Deposit Aceounts,
vil, Note (D) ~Sommery Bepart on foprest Account,
viiNote (v} - (8 & b) Status Report on Bank Accounts,
fx. Two blank pages for the use of the Auditor General's Departnent-DGSA {Audity
6.4 The appropriation Aceount should be prepered by using A-4 papers in size
7. Certifiontion of the Anprepristion Accoust *
As all the detailed Accounting Smtements presented in the DGSA Format NoZ to No.ll .
and Notes 1 10 iv are considered ns an integral past of the Appropriation Account in
Conformity with the accepted practice, certification should be made by e Accounting
Officer and Chief Accounting Officer only on the main Appropristion Account presented
in the format of DGSA 1, as specified. Al signatories should state thelr names with .
indtials and desiguation clearly in the account. :
8. Forwarding the Acepunt fo the Auditor Genernl,
¢ |
It is required 1o take the following sieps when the Appropristion Account is forwarded to y
e Auditor General, ]
Lo Alfter due certification, the Oviginal copy of the Appropristion Account along with N 1
two copies should be forwardsd to the Auditor General, on or before 317 March 2012,
H L]

. The Audbed Appropriation Account shall be disuributed by Auditor Genersl in the
follewing manner,

{§y Origiral ~ To the Deperiment of State Accounts.

iy 1% Copy - To the Minlstey /Department/Distrior Seocetariat b charge

HExpendiurs Head

594 ] ' [ A oy B Yea 98 PN S PO o 4o M [ Y 5
{15y 2™ Copy - To be retained o the Audior General’s Depriiment,

“
&

226
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9, Formats of the Appropristion Ascownt

Preth hiisis-caie

Formats of DUSA-T fo 11 and Nete {1} o (v) are available on the website of the
Department of State. Accounis and a sofl copy could be ohiaingd From the Deputy
Diractor (Accounting Service ), if ngoessary

10, Dug date for forwarding the Acevund to the Auditor General

P honh A savias S N

10.} The iﬁf%&zef Agcounting Officers and Accounting Officers are hereby requested to
prepare their Appropriation Accounts for the year 2011 and forward to the Auditor
General after contification on or before 31% “v%’am%i 2012 10 enable Department of State
Accounts to teceive andited scoounis by 30° April 2012,

10.2 Please also wote that a separate set of printed and soft copies of DGSA 9 and 9(1)

should be sent to the Deputy Dirvector (Accounting Services) of Departroant of State

Accounts and a separate sof of coples of Notes {1 Y to (iv) DGSA 8, 8{ 1 ) and ¥ should

be sent to the Audit Superinmendent of Treastey Audit Sub office, when the
Appropristion Accowst is forwarded (o Auditor General.

11, Futhes, vou are reghested o wmg}im@ the format DOSA &(1) duly and forward o
the De; 3&2}"}}35&{%@ {Accounting Service) as at the date sumooaties of final Accounts
for December 201 Lare to be submifted,

-

12, Fapther Clarilication needed, (fany)

For any further clarification needed in this regard, Dircotor- Accounting Services

{T.P. 01124547532} or Deputy Director- Accounting Services (T.P.0112484737) may
be contacted.

&R

NG Dayaretne
Director General of Sate Accounis
For Deputy Secretary 1o the Treasury

Copy: Auditor General

N
«
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